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SHIPMENT TYPE - HHG
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Also select HHG if you're trying to
have your furniture released out of
storage (aka NTSR)

Select "No" if you want
the gov't to move your
furniture. Select "Yes" if

[Other options: ' you're trying to create a
UB (Unaccompanied Baggage), DITY move.
NTS (Non-Temp Storage
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DPS COUNSELING
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=3- With DPS, you don’t have to visita |
Personal Property Shipping Office  [———
(PPSQ). You receive your counseling

online and must check the S
acknowledgment box at the bottom of [~——
the page.

- Click Next
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It's best to print all the info out so
you'll have it for future reference
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PICKUP & DELIVERY
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& Poi : ; - i e . .
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Select the calendar icon and select the [ i——— = -
date. This is the date the movers will

take everything out your house - NOT ‘bickup Address :.__v\_ ~Authorized Delivery :_’\_
when the packing starts. If extra e
packing days are needed, it's the - Click the rolodex to

L |add/edit the necessary
&> laddresses. For most, the| = ——> =

left two are the same,

"working day(s)" PRIOR to this date.
The packing start date is also shown in

ickup Addresas

block 12(a) on the DD Form 1299, and the right two are the
which you will print later. NOTE: Al mey [Setect from belowe ~ same. Once addresses | [Setect rom betow ~]
dates will be confirmed between you are added, all addresses
and the Transportation Service vwvllwli:}?izgr?;r;unﬁhrgitstsr
¢ - orization Select from belovs ~ v | Setect from betow ~

F’rpwder (TSP) who is awarded the NOTE: For delivery
shipment. addresses, most don't
| | have an address yet.
This should be an "emergency contact" Just add your phone #,
not traveling with you. If you want to add ——————|and search for the Base
their name, enter it on "address line 2"... ettt ) NaMe, OF just the city and

; state of your destination.
ex: c\o Jane Doe .
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as it is within the same AOR as
your authorized locations @ct Information
(usually within 50 miles of
pickup/delivery).

/
{t
=

Additional locations | \
Pickup 1 el Delivery 1 o
Pickup 2 +g; - Delivery 2 +,_: |

Releasing & receiving agents

Releasing N, | select from below ~| Receiving [ Setect from petow ~
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Members may authorize a Releasing and/or Receiving agent to act on their behalf at origin and

destination. These agents MUST be over 18 years of age and available on the days of pack,

pickup and delivery. These agents DO NOT need to have a Power of Attorney or Letters of [ << Previous | Nex]

Authorization. Using the drop down arrow, select your agent and click next. NOTE: For your

rep's name to appear here, you must add them as a POC under the section.
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- You may request an additional pickup and/or delivery as long as it is within the same AOR as your authorized locations (usually within 50 miles of pickup/delivery).
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Members may authorize a Releasing and/or Receiving agent to act on their behalf at origin and destination. These agents MUST be over 18 years of age and available on the days of pack, pickup and delivery. These agents DO NOT need to have a Power of Attorney or Letters of Authorization. Using the drop down arrow, select your agent and click next. NOTE: For your rep's name to appear here, you must add them as a POC under the "customer profile" section.
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BASIC HHG
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Indicate the estimated weight of your shipment. You can use the Weight Estimator tool, however a great rule of thumb is to estiamte 1,000 lbs per full room. 
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If you are claiming Professional Books, Papers & Equipment (PBP&E aka Pro Gear) for yourself or your spouse, it must be indicated. If claiming Spouse Pro Gear, PREAPPROVAL IS REQUIRED! Contact your origin Personal Property Office for the required inventory form. 
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Indicate any special items; add any additional information you want to give the movers a heads up about; then click Next


ACTIVE DUTY PRO GEAR

What is PROGEAR?... What am | authorized to claim as PROGEAR?

Professional Books, Papers, and Equipment (PBP&E): Items required to perform your official duties such as:

* Reference books

» Papers and material, instruments, tools and equipment

» Specialized clothing such as diving suits, flying suits, band uniforms (exclude regular uniforms)

* MARS equipment: You must certify you are an active MARS member and all equipment qualifies for MARS use.

» Exclude items that will not be used at next or some future assignment (exception: retirees and most separatees).

* Do not include spouse's professional items.

» Separate professional gear from the rest of your household goods, so that it may be packed, weighed and marked separately, and
listed as professional books, paper and equipment on your inventory.

* Your weight allowance will not include the weight of your professional gear.

What is NOT authorized?

*Personal computer equipment or peripheral devices

*Memorabilia including awards, plaques or other objects presented for past performance-including going away gifts

*Table service, including flatware (and serving pieces), dishes (including serving pieces, salvers and their heating units) other utensils
and glassware

*Other items of a professional nature that will not be necessary at the next or subsequent PDS, such as text books from previous
schools unrelated to future duties, personal books, even if used as a part of a past professional reading program or course of
instruction and reference material that ordinarily would be available at the next/ subsequent PDS either in hard copy or available on
the internet.
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What is PROGEAR?... What am I authorized to claim as PROGEAR? 
Professional Books, Papers, and Equipment (PBP&E): Items required to perform your official duties such as:
• Reference books
• Papers and material, instruments, tools and equipment
• Specialized clothing such as diving suits, flying suits, band uniforms (exclude regular uniforms)
• MARS equipment: You must certify you are an active MARS member and all equipment qualifies for MARS use.
• Exclude items that will not be used at next or some future assignment (exception: retirees and most separatees).
• Do not include spouse's professional items.
• Separate professional gear from the rest of your household goods, so that it may be packed,  weighed and marked separately, and listed as professional books, paper and equipment on your inventory.
• Your weight allowance will not include the weight of your professional gear.
What is NOT authorized?
•Personal computer equipment or peripheral devices
•Memorabilia including awards, plaques or other objects presented for past performance-including going away gifts
•Table service, including flatware (and serving pieces), dishes (including serving pieces, salvers and their heating units) other utensils and glassware
•Other items of a professional nature that will not be necessary at the next or subsequent PDS, such as text books from previous schools unrelated to future duties, personal books, even if used as a part of a past professional reading program or course of instruction and reference material that ordinarily would be available at the next/ subsequent PDS either in hard copy or available on 
the internet.
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SPOUSE PROGEAR
Note: Spouse PROGEAR will not be considered AFTER the move has been completed

1. General

a. This is NOT applicable to an employee's dependent spouse.

b. PBP&E includes HHG in a spouse's possession needed for the spouse’'s employment or community support activities at the next or a
later destination.

2. PBP&E includes the following items:

a. Reference material,

b. Instruments, tools, and equipment peculiar to technicians, mechanics, and members of the professions;

c. Specialized clothing such as diving suit, flying suits and helmets, band uniforms, nurse uniforms, chaplains' vestments, and other specialized
apparel not normal or usual uniform or clothing;

3. PBP&E does NOT include the following items:

a. Commercial products for sale/resale used in conducting business,

b. Sports equipment, (i.e weights, kettle bells, snorkel equipment, yoga mats, etc.)

c. Office furniture,

d. Household furniture,

e. Shop fixtures,

f. Furniture of any kind even though used ICW the PBP&E (e.g., bookcases, study/computer desks, file cabinets, and racks),

g. Personal computer equipment and peripheral devices,

h. Memorabilia including awards, plaques or other objects presented for past performance,

i. Table service including flatware (including serving pieces), dishes (including serving pieces, salvers and their heating units), other utensils, and
glassware,

j. Other items of a professional nature that are not necessary at the next/subsequent PDS, such as text books from previous schools unrelated to
future duties, personal books, even if used as part of a past professional reading program or course of instruction and reference material that
ordinarily would be available at the next/subsequent PDS either in hard copy or available on the Internet.
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Note: Spouse PROGEAR will not be considered AFTER the move has been completed
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1. General
a. This is NOT applicable to an employee's dependent spouse.
b. PBP&E includes HHG in a spouse's possession needed for the spouse's employment or community support activities at the next or a later destination.
2. PBP&E includes the following items:
a. Reference material,
b. Instruments, tools, and equipment peculiar to technicians, mechanics, and members of the professions;
c. Specialized clothing such as diving suit, flying suits and helmets, band uniforms, nurse uniforms, chaplains' vestments, and other specialized apparel not normal or usual uniform or clothing;
3. PBP&E does NOT include the following items:
a. Commercial products for sale/resale used in conducting business,
b. Sports equipment, (i.e weights, kettle bells, snorkel equipment, yoga mats, etc.)
c. Office furniture,
d. Household furniture,
e. Shop fixtures,
f. Furniture of any kind even though used ICW the PBP&E (e.g., bookcases, study/computer desks, file cabinets, and racks),
g. Personal computer equipment and peripheral devices,
h. Memorabilia including awards, plaques or other objects presented for past performance,
i. Table service including flatware (including serving pieces), dishes (including serving pieces, salvers and their heating units), other utensils, and glassware,
j. Other items of a professional nature that are not necessary at the next/subsequent PDS, such as text books from previous schools unrelated to future duties, personal books, even if used as part of a past professional reading program or course of instruction and reference material that ordinarily would be available at the next/subsequent PDS either in hard copy or available on the Internet.
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ADDING A MOTORCYCLE
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1. If you want to add a motorcycle, you must have answered yes to the question on the Additional Information Section.
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2. Click yes here and a new window will appear
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3. Motorcycle information MUST be added if you intend for the government to ship it with your HHGs.
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ADDING A FIREARM
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If you are shipping a firearm, you

¥}

MUST indicate the required e
information for each firearm. It WILL —
NOT be shipped without it.

S (NOTE: Ammo CANNOT be shipped!)
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If you are shipping a firearm, you MUST indicate the required information for each firearm. It WILL NOT be shipped without it.
(NOTE: Ammo CANNOT be shipped!)
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Select "No" for both

= He 11P Selecied

— This date is the estimated date your

P shipment is due to arrive, but SUBJECT TO
CHANGE once the moving company
weighs your furniture and knows exactly
how much weight their actually moving.

delivered directly to your new address.
If you have a physical address at the
new location and you'll be there on the
estimated shipment arrival date, then
select "Yes".

If you're unsure, will not be available, or
just don't have an actual address yet,
indicate "No".

Members are ONLY authorized 90 days
total of temporary government storage
at destination.
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This date is the estimated date your shipment is due to arrive, but SUBJECT TO CHANGE once the moving company weighs your furniture and knows exactly how much weight their actually moving. 

1114467509C
Line

1114467509C
Line

1114467509C
Text Box
Indicate whether you want your HHG delivered directly to your new address. If you have a physical address at the new location and you'll be there on the estimated shipment arrival date, then select "Yes". 
If you're unsure, will not be available, or just don't have an actual address yet, indicate "No". 
Members are ONLY authorized 90 days total of temporary government storage at destination.
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Customer Responsibilities

Customer Responsibilities
Customer: [Move, Wanna == United States Mavy =

riye

Off the Wall - Remove pictures, utensil and food racks from the walls, take down curtai
everything from the attic or crawl space; packers are not required to go into these areas
PBP&E - Separate all items of professional books, papers, and equipment from the rest
on the inventery, professional books, paper and equipment (PBPRE) are not counted as p
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HIGH-VALUE ITEMS

High value items are small, pilferable items not normally listed in detail
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THE THREE

CRITICAL DOCUMENTS AT ORIG

1. THE HOUSEHOLD GOODS DESCRIPTI

This i
This i
Shoul

Pre-

fele]

o

2. DDF
Shou

The v
Addit
Appli

3. GOV
This

Requi
Destig
Whory

_f Parts of the following States are with
“J wisconsin. If your shipment has a pi

GYPSY MOTH

If you live in a gypsy moth quaranting
Moth”,

The following States are entirely withy
Connecticut, Delaware, the District of
Pennsylvania, Rhode Island, and Ve

county/city is affected.

If your shipment is affected, you arel
How you do this is your decision. Th
Agriculture has developed a pamphl
If you decide to perform a self-inspel
included on the final page of the panj

CUSTOMER SATISFACTION

After delivery of your shipment, you
impartant since it impacts the qualit:
shipments; therefore you have the of
of your fellow DoD personnel. Upon
C55tab

If you notice loss and/or damage to your personal property at the time of delivery, you must submit a Loss/Damage Report in DPS
and list those items. [If vou file your actual claim within 73 days from the date of yvour delivery, you are not required to submit a
Loss/D'amage Report].

Warning: Submission of the Loss/Damage Report only provides notice of your Loss and Damage and does not constitute filing of
your claim. Therefore you must file an actual claim to receive replacement/reimbursement for this loss/damage.

If you submit your Loss/Damage Report later than 75 days after yvour delivery date, you will be required to enter a reazon for the
delay.

GENERAL ITEMS

If there is any change in orders or there are other factors that could affect delivery of your shipment, you must contact either the
Origin or Destination PPS0 Transportation Office. It is your responsibility to contact the Destination PPSO or to update vour
destination contact information, including a point of contact, in DPS immediately upon arrival to your new destination for when your
property arrives. This minimizes the risk of you missing a critical phone call or message and having your personal property placed in
temporary storage (SIT - Storage-in-Transit). If your goods are placed in storage, you may have to wait several days to even weeks
until delivery can be arranged. Remember, you or your designated agent must be present at the pick up and delivery locations
between 8 am and 5 pm on your scheduled dates.

Read the It's Your Move Pamphlet This pamphlet has been prepared to help you understand your entitlements and rezponsibilities
conlcerning shipment of hpq;elholld glolods, unaccompanied baggage, boats and firearms. It will also help you understand your
entitlernents and responsibilities in filing a claim for any loss or damage that may occur It's best to print all
this info out so
you'll have for
future reference

Have a safe and suc

[Top of Page]

| acknowledge that | have Wﬁnd the entitliement information above.

E

®w) < I |

SHIPMENT VALUE/CLAIMS
If the

was accepted by the NTS-Transportation Service Provider prior to)
goods are only covered under depreciated value replacement for all or part of th.
accepted by the NTS-Transportation Service Provider after 1 March 2008, your shipment has

*Read & check Acknowledgement box

TSP liability is determined by $5,000 per shipment or $4.00 times the net weight for Househol|
Unaccompanied Baggage, whichever is greater, up to a maximum of $50,000. The Transport:
obtaining cost estimates for the following:

*Click Next
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SHIPMENT SUMMARY
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- Review the Shipment Summary

- Go back and make any necessary changes (if needed)
- Check the acknowledgment box

- Click Next to continue

oo e

TARBECHT CENTER P¥OK 7 ADORESS £ OW A COL-DE-EAC HOLSE HAS TWD FLEGHTS OF STARS

| 7 Tk have b verify Bl P o Sores infiormsnen showw Honomrect
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- Review the Shipment Summary
- Go back and make any necessary changes (if needed)
- Check the acknowledgment box
- Click Next to continue
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Counseling Office

I J'

"r“‘:"““""“"" Customer: [Uzvs, Warna — Lned Satea Mawy — 536374537]

Once you submi voor on-bre appicabon, /i will be recerved and processed by the Fergenal Property Office. A Transportat

= Pose of Castaet
- 3 uyo vl renew your informabon o ensune that # is complets and socurate. Mode: Yioor mows cEnnel be schedudes ontl you ha
e Maﬁmwm W&mmmﬁuﬂeﬂb&hw AN coorseling refated doow
o Emter Jrger inbarmates b penandad bo the wdﬁuﬁms Q your apedi Feer & sheort notice paciap (e
| picip within 5 bosiress days), pl ---uﬂ"- o a5 soon as possible.
"rdtrEP"b DCONTS] el Voo will b by the Transportalion Senice Prosider onos your sk hag besn schadaled. If yow bave anmy gues
= (T} Orders Cetails %ﬂ‘t office Ezted below.
0 Aask £ Fand Copy Drders
O i Sallommiiion @%mmhmmwmmmmmm
% Dty SasSons et
e
| GaLoc: 80
R linspaflation Mames RAVSUP FLC FBGET S0UND

- L Sefecting Counseling 0ifice Information

® xh . REQUESTED PERSOMAL PROPERTY OFFICE FOR ODUNSELING
'Yau may request any Personal Property Office for courseling. This affice is responsible fer validating all
= @ Comrect Stipmeats | the information you have entered and 1o answer any of your entitlement guestions, Once validation is
= Iamsa | complete, the Personal Property Office will foreard mr application and supperting documentation to the
} Pickap & Delivery | shipping office responsible for bocking your sk
1 Baric | *Comnseling Office: Selact from below o

3 R

NAVSUP FLC PUGET SOUND BREMERTON [
*Check acknowledgement e o 1.

13th COAST GUARD DISTRICT

Usi NAVSUP FLC PUGET SOUND EVERETT
Using the drop-down menu, eyt b by

select the correct counseling NAVSUP FLC PUGET SOUND BREMERTON
office.




Counseling Office, cont.

Home | Site Map | LogOut |

) AVSUR FLC PUGET SOUOND
. ® == ; Selecting Counseling Office Information
& Craate ew | | REQUESTED PERSONAL PROPERTY OFFICE FOR COUNSELING
= . You may request any Personal Property Office for counseling. This office is responsible for validating all
= 1@ Current Shipments the information you hawve entered and to answer any of your entitlement questions. Once validation is
= I 2uTsR complete, the Personal Property Office will forward your application and supporting documentation to the
O Pichup & Dekvery | shipping office responsible for booking your shipment {
O Basic *Counseling Office: --.;.'-..-H UP FLC PUGET SOURN
' Scheduling [
T Responsibilities |
I:'t = 5 | Selected Counseling Office Information
N cmm’m Office | | Instaliation Kame: NAVSUP FLC PUGET SOUND BREMERTON
Strect rISCPS 2255 COLLC AVL, DLDG 905
0 Subwmit | City: BREMERTON
Entitlements State: WA
PCS/UB: o000 bs, | |ZIPIAPOIFPO: 98314 -
Remaining PCS/UB:S000 |bs. . MNITED STATES l
| Phones 6047 67366 |
0 v DSl
= _Lamitsdinoe
5 Faoc 36047 560069
: Onlane Broohuses DSH Fax:
| " EADs W E maik: hhg_ps_counseling@nawy.mil
~ Find m cousnseling office ness yvou |
| © wwewmes cetimator
| © ciosary ¢ Acroeryms :
= -

L

UncisssifiedFOUD-Privacy Act Apples



‘[You can now print
and upload your
|{docs back into this

system, instead of

o *
e Ao B AR

Tou will need Acrobar Reader version 4.0 or earlier to view or print thgse

DD Form 1259 [AppEeation for Shipment and/or Storage of Personal Pro
DD Form 1797 [Personal Property Counseling Check list)

|UPLOAD DOCS [ |VIEW DOCUMENTS |

e ‘
waiting for us to . =
send you back the h DD Form 1797 | ——
docs to sign. TO == = __? — gﬂ
SPEED UP THE ?_f;:_;“—r’ e
BOOKING = B e il ‘
PROCESS, e
UPLOAD SIGNED ==ITURN OVERON = |
pocs!! T=BACK, SIGN& = |

ipoen Submit N H=|DATE BLK 9 C & DE
sstomer; [Move, Wanna — LinZed Stafes Navy — 53537480 qi::‘__“:“"’"""“* E::‘
zase review your forms for acouracy. Once reviewed end apy chanoes complet T?EL:E:—E ‘i“h_ ] =
wir applicatron. : e —ﬁ:‘——':e E =
e
— !

These fisrers: may be prink ".'I%—..;-_w

inn_Thess fnnm Are roasicered in r-'a

e

Submiied the Shipment request

Lastly, if you need to do a Partial DITY
shipment, AFTER clicking "submit", click here to
continue to create your DITY move shipment.

REMEMBER TO
CLICK SUBMIT!!!

NEW upload button
appears here. Print, sign,
scan & upload your docs
directly here, or email them
to tmoluke@us.af.mil
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Lastly, if you need to do a Partial DITY move shipment, AFTER clicking "submit", click here to continue to create your DITY move shipment.
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Questions

O Al

If so, give us a call at 623-856-6425





